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Module  1  Overview 


In  this  module  students  will  learn  how  businesses  have  developed  systems  to  control  cash,  plan  ahead, 
and  adjust  their  books  to  reflect  correct  balances. 

This  is  done  by  introducing  the  voucher  system,  budgeting,  and  expanding  knowledge  of  the 
adjustments  needed  for  preparation  of  accurate  financial  records. 


Possible  Classroom  Openers 

The  following  are  suggested  possibilities  for  beginning  this  module. 

•  Discuss  the  use  of  the  voucher  system  in  accounting  as  a  security  and  control  system  and  as  a 
system  for  recording  cash  transactions. 

•  Explain  the  role  of  budgeting  in  accounting  records.  Refer  to  familiar  instances  of  budget  use: 
student  organizations  (student  council),  school  system,  family,  and  local  government. 

•  Explain,  review,  and  discuss,  using  practical  examples  and  chalkboard  illustrations,  the  need  for 
recording  accruals  to  bring  revenue  and  expense  accounts  up-to-date. 

Section  1 :  The  Voucher  System 

The  basic  goals  of  this  section  are  to  ensure  that  students 

•  leam  to  prepare  and  record  vouchers 

•  are  able  to  record  payments  of  vouchers 

•  are  able  to  journalize  voucher  transactions 
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Possible  Activities 

•  Explain  the  reasons  for  using  vouchers  instead  of  the  traditional  journals  in  book  form. 

•  Prepare  a  bulletin  board  display  of  vouchers,  or  use  illustrations  of  vouchers  that  serve 
particular  needs. 

•  Study  the  format  of  the  voucher,  demonstrate  the  preparation  of  vouchers,  and  have  students 
prepare  vouchers. 

•  Discuss  and  flowchart  the  procedure  for  preparing  voucher  cheques  and  recording  the  cheques 
in  the  cheque  register. 

Section  1 :  Activity  1 

1 .  Name  two  types  of  businesses  that  would  not  use  the  voucher  system  and  explain  why. 
The  following  businesses  would  not  use  the  voucher  system: 

•  Businesses  that  have  only  one  owner  (such  as  a  single  proprietor  in  a  grocery  store,  a 
bicycle  shop,  or  a  barber  shop) 

•  small  partnerships  (one-  or  two-person  offices) 

These  businesses  are  small.  The  voucher  system  is  too  time-consuming  for  these  types  of 
businesses  whose  owners  or  partners  automatically  check  all  invoices  and  have  signing  authority. 

2.  Name  two  types  of  businesses  that  would  use  the  voucher  system. 
The  following  businesses  would  use  the  voucher  system: 

•  government  agencies  or  departments 

•  large  corporations  (in  order  to  keep  track  of  many  departments  and  transactions) 

3.  Why  might  there  be  blank  lines  on  the  account  distribution  side  of  the  voucher? 

There  may  be  blank  lines  on  the  account  distribution  side  of  the  voucher  because  not  all  accounts 
are  listed.  There  are  often  too  many.  Only  the  more  common  ones  are  prelisted. 
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4.    Complete  a  voucher  using  the  following  information: 

•  Today's  date  is  June  10,  19xx. 

•  The  last  voucher  written  was  No.  722. 

•  The  invoice  is  from  the  Telephone  Company,  Box  000,  Calgary,  Alberta,  T5R  1S2,  and  is 
numbered  111293. 

•  The  invoice  is  dated  June  5,  19xx. 

•  The  total  amount  is  $234.56. 

•  All  Telephone  Company  invoices  are  due  upon  receipt. 


ACCOUNT  DISTRIBUTION 

VOUCHER  NO.  723 

CURRENT  DISCOUNT 

nATF             >ne  10,  19kk.        DUF  HATF       June  10,  197(k. 

DEBIT 

Purchases 

CREDITOR 

NAMF                    1e.(e.phom  Company 

Supplies 

Advertising  Expense 

AnnRFS.q  -Bo^^ooo 

CaCqary,  MBerta 

Delivery  Expense 

Utilities  Expense 

234 

56 

pnsTAi  nnnF  T5!?li52 

Total  Debits 

234 

56 

VOUCHER  SUMMARY 

CREDIT 

Invoice  Number  111293 

Vouchers  Payable  Credit 

234 

56 

Invoice  Date       June  5, 19^ 

Employees  Inconne  Tax  Payable 

Amount 

234 

56 

Canada  Pension  Plan  Payable 

Adjustment 

Unemployment  Insurance  Payable 

Discount 

Net 

234 

56 

Approved                 Recorded  Page 

PAYMENT  SUMMARY 

Date 

Total  Credits 

234 

56 

Cheque  No.  Amount 

Distribution  Approved 

Approved  Recorded 
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5.    Complete  a  voucher  using  the  following  information: 

•  Today's  date  is  August  11,  19xx. 

•  The  last  voucher  written  was  No.  854. 

•  The  invoice  is  from  Canadian  Western  Natural  Gas,  Box  3456,  Wainwright,  Alberta,  T5 J 
1R2,  and  is  numbered  435-238694. 

•  The  invoice  is  dated  August  6,  19xx. 

•  The  total  amount  is  $86.57. 

•  All  CWNG  invoices  are  due  upon  receipt. 


ACCOUNT  DISTRIBUTION 

VOUCHER  NO.  855 

DEBIT 

CURRENT  DISCOUNT 

DATF             J^UMUSt  Ih             niJF  DATF       August  11,  19kk, 

Purchases 

Supplies 

NAME 

CREDITOR 

Canadian  'Western  9{atura[  Qas 

Advertising  Expense 

'B07C3456 

Delivery  Expense 

ADDRESS 

Utilities  Expense 

86 

57 

Wainzmffht,  Mberta 

POSTAL  CODE 

153 1^ 

Total  Debits 

86 

57 

VOUCHER  SUMMARY 

CREDIT 

Invoice  Number 

435-238694 

Vouchers  Payable  Credit 

86 

57 

Invoice  Date 

August  6,  19:>(7C 

Employees  Income  Tax  Payable 

Amount 

86 

57 

Canada  Pension  Plan  Payable 

Adjustment 

Unemployment  Insurance  Payable 

Discount 

Net 

86 

57 

Approved 

Recorded 

Page 

PAYMENT  SUMMARY 

Date 

Total  Credits 

86 

57 

Cheque  No. 

Amount 

Distribution  Approved 

Approved 

Recorded 
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Section  1 :  Activity  2 

Record  these  July  19xx  transactions  using  the  following  voucher  register. 
19xx 

July  21     Received  an  invoice  for  the  August  rent  from  Diduk  Office  Rentals,  $800.00.  V23. 

23  Purchased  merchandise  on  account  from  Framing  Parts  Unlimited,  $564.00.  V24. 

24  Bought  store  supplies  on  account  from  Supplies  Incorporated,  $234.00.  V25. 

25  Received  a  statement  from  The  Ad  Magazine  for  advertising,  $53.45.  V26. 

25    Issued  DM32  to  Framing  Unlimited  for  the  return  of  merchandise  purchased  for  $102.00. 
Cancelled  V24  and  reissued  V27. 

25    Received  a  request  to  replenish  the  petty  cash  funds  as  follows:  Office  Supplies,  $7.54; 
Delivery  Expense,  $11.23;  Advertising  Expense,  $12.04;  Miscellaneous  Expense,  $9.87. 
V28. 

29  Issued  DM33  to  Supplies  Incorporated  for  return  of  store  supplies  for  $23.00.  Cancelled 
V25  and  reissued  V29. 

30  The  payroll  register  for  the  month  showed  the  following:  Salary  Expense,  $8  345.60; 
Employees  Income  Tax  Payable,  $2  345.21;  Canada  Pension  Plan  Payable,  $232.10; 
Unemployment  Insurance  Payable,  $189.56.  V30. 


VOUCHER  REGISTER 


PAID 

VOUCHER 

CHEQUE 

VOUCHERS 

DATE 

NUMBER 

CREDITOR 

DATE 

NUMBER 

PAYABLE  CR 

1 

July 

21 

1^23 

'DiduliOffice  HientaCs 

3uCy27 

*256 

8 

0 

0 

00 

2 

23 

1^24 

!framw£  'Parts  UnCimited 

See  1^27 

5 

6 

4 

00 

3 

24 

V25 

SuppCies  Incorporated 

See  V29 

2 

3 

4 

00 

4 

25 

V26 

The.  5\d  M-Oflozine. 

5 

3 

45 

5 

25 

V27 

^ramin£  Parts  UnCimited 

4 

6 

2 

00 

6 

7 

25 

V28 

Petty  Cash 

5uCy3i 

*258 

4 

0 

68 

8 

9 

10 

11 

23 

V29 

SuppCies  Incorporated 

JuCy31 

*257 

2 

1 

1 

00 

12 

13 

30 

V30 

PaifroCC  Slccount 

JuCy31 

*259 

5  5 

7 

8 

73 

14 

15 

16 

*These  cheque  numbers  will  be  recorded  following  completion  of  Activity  3. 
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Note  1:  Voucher  29  is  handled  differently  than  Voucher  27.  Only  returned  merchandise  previously 
purchased  for  resale  is  entered  into  the  Purchases  Returns  and  Allowances  account.  All  other  assets 
returned  are  deducted  directly  from  the  asset  affected. 

Note  2:  For  Voucher  29,  entering  $23.00  enclosed  in  parentheses  directly  into  the  Store  Supplies 
Debit  column,  with  the  intention  of  later  subtracting  it  from  the  column  total,  would  also  be  an 
acceptable  procedure. 


f 


FOR  MONTH  OF         5une  PAGE  12 


DISTRIBUTION 

GENERAL 

PURCHASES 
DR 

STORE 
SUPPLIES  DR 

OFFICE 
SUPPLIES  DR 

ACCOUNT 

POST 
REF 

AMOUNT 

DR 

CR 

1 

1{^nt  'E?(peruse 

8 

0 

0 

00 

1 

2 

5 

6 

4 

00 

2 

3 

2 

3 

4 

00 

3 

4 

advertising  'E?(pense 

5 

3 

45 

4 

5 

Vouchers  'Payabk 

5 

6 

4 

00 

5 

6 

(Purchases  Hietums  &  Mlozoances 

1 

0 

2 

00 

6 

7 

7 

54 

7 

8 

(Defiverif  T.T^pense 

1 

1 

23 

8 

9 

^advertising  'Ep^pense 

1 

2 

04 

9 

10 

MiscetCaneous  "L^^pense 

9 

87 

10 

11 

'Vouchers  TcujaSCe 

2 

3 

4 

00 

11 
12 

12 

13 
14 
15 
16 

Store  SuppOes 

2 

3 

00 

Scdary  TLT^pense 

8 

3 

4 

5 

60 

13 

"Empbyees  Income  TaT^^VayahU 

2 

3 

4 

5 

21 

14 

Canada  Tension  Tian  'PayaSCe 

2 

3 

2 

10 

13 

llnempbyment  Insurance  TayabCe 

1 

8 

9 

56 

Accounting  30  6  Learning  Facilitator's  Manual 


Module  1 


Section  1 :  Activity  3 

Instruction  1 

Record  the  following  entries  for  July  19xx  on 
the  cheque  register  that  follows. 

19xx 

July  25  Bank  balance  brought  forward, 
$7  234.65 

27  Paid  V23  for  $800.00  to  Diduk  Office 
Rentals.  Ch.  256. 

27  Deposited  $1  235.86. 

3 1  Paid  V29  for  the  original  invoice  of 
$234.00  less  the  $23.00  return  and  the 
2%  discount  on  the  net  owed  to 
Supplies  Incorporated.  Ch.  257. 

31  Paid  V28  for  $40.68  to  replenish  petty 
cash.  Ch.  258. 

31  Paid  V42  for  $5  578.73  for  the 
semimonthly  payroll.  Ch.  259. 


Instruction  2  , 

Record  the  date  and  enter  the  cheque  number  of 
each  payment  onto  your  completed  voucher 
register  from  Activity  2. 


CM 

CD 

CO 

|N- 

oo 

BANK 

BALANCE 

CM 

00 

In. 

DEPOSITS 

CASH 
CREDIT 

o 

in! 

o 

00 

fN. 

SUPPLIES 
DISCOUNTS 
CREDIT 

IN 

PURCHASES 
DISCOUNTS 
CREDIT 

VOUCHERS 
PAYABLE 
DEBIT 

CJ 

o 

o 

o 

00 

■"^ 

JN. 

«N 

It, 

VCHR. 
NO. 

s 

00 

? 

id 

OZ 

<N 

IN  FAVOUR  OF 

1 

§^ 

s 

1 

J* 

1 

'Devosit 

Suvpttes  Incorporated 

g 

DATE 

In, 
<N 

CM 

CO 

in 

CD 

1^ 

00 
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Section  1 :  Activity  4 

1 .  Why  are  there  check  marks  under  the  General  amount  columns  in  the  voucher  register? 

There  are  check  marks  under  the  General  amount  columns  because  these  totals  are  not  posted. 
The  posting  reference  for  these  individual  postings  is  recorded  in  the  Post.  Reference  column. 

2.  Why  is  there  a  Vouchers  Payable  debit  of  $310.56  posted  to  Account  211  in  the  General  account 
column  in  the  voucher  register? 

The  Vouchers  Payable  debit  is  posted  to  Account  211  in  the  General  section  to  reverse  the 
previously  recorded  Vouchers  Payable  credit  that  has  been  cancelled.  It  has  to  be  posted  as  a 
debit  because  the  previous  entry  is  included  in  the  Vouchers  Payable  Credit  column  total  and  is 
posted  as  part  of  that  total. 

3.  Why  are  only  the  totals  of  the  special  columns  posted? 

Only  the  totals  of  the  special  columns  are  posted  because  all  the  entries  in  these  columns  are  for 
the  same  account.  Posting  the  totals  of  special  columns  saves  both  time  when  posting  and  space 
on  the  ledger  It  also  means  there  is  a  reduction  in  the  chance  of  posting  errors,  as  less  posting  is 
required. 

4.  Why  are  the  bank  balance  and  deposits  not  posted? 

The  bank  balance  and  deposits  are  not  posted  because  they  are  only  a  running  total  for 
information  on  the  present  bank  balance. 


Section  1:  Follow-up  Activities 

Extra-help  Activities 

Extra-help  Activity  A 

Complete  the  voucher  for  the  following  transaction. 

On  June  2,  19xx,  the  company  received  Invoice  No.  3456  from  NuTrend  Office  Equipment,  1234-56 
Avenue,  Edmonton,  Alberta,  TOZ  OZO.  The  invoice  was  dated  June  1,  19xx,  and  was  for  office 
equipment  totalling  $568.00.  This  company  pays  the  GST  out  of  the  funds  they  receive.  Therefore, 
the  total  already  includes  it.  The  terms  were  2/10,  n/30.  The  discount  is  allowed  on  the  whole 
invoice  total  (GST  not  deducted  prior  to  discounts)  for  this  company.  The  last  voucher  was  No.  455. 
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ACCOUNT  DISTRIBUTION 

VOUCHER  NO.  456 
CURRENT  DISCOUNT 

DEBIT 

Pi  irrhflQP^ 

DAI  t                 JU.IIK- ^,  ±~'/\r\_            UUt  UA 1  t         ju^itt^  ±±i  -t-^/VA. 

NAME                     O^diTrend  Office  'Equipment 

SuppliGS 

Advertising  Expense 

ADDRFSS               1234-56  Avmue 

Edmonton.,  J^lSerta 

Delivery  Expense 

Utilities  Expense 

Ojfice  'Equvpment 

568 

00 

POSTA!  CODF  TOZOZO 

Total  Debits 

568 

00 

VOUCHER  SUMMARY 

CREDIT 

Invoice  Number  3456 

Vouchers  Payable  Credit 

568 

00 

Invoice  Date       !)um  l,  IStql 

Employees  Income  Tax  Payable 

Amount 

568 

00 

Canada  Pension  Plan  Payable 

Adjustment 

Unemployment  Insurance  Payable 

Discount 

11 

36 

Net 

556 

64 

Approved                 Recorded  Page 

PAYMENT  SUMMARY 

Date 

Total  Credits 

568 

00 

Cheque  No.  Amount 

Distribution  Approved 

Approved  Recorded 

Extra-help  Activity  B 

Use  Voucher  No.  456  from  Extra-help  Activity  A  to  complete  the  voucher  register  and  cheque  register. 

Instruction  1 :    Record  approved  Voucher  No.  456  on  page  234  of  the  voucher  register  for  the  month 
of  June  19xx. 


Instruction  2:    Enter  the  details  of  the  voucher  register  entry  on  to  approved  Voucher  No.  456. 

Instruction  3:    On  June  2,  19xx,  Cheque  No.  256  was  prepared  for  the  total  amount  less  the  discount. 
Record  this  cheque  on  page  334  of  the  cheque  register  for  June  19xx. 

Instruction  4:    Record  the  payment  of  Voucher  No.  456  using  information  from  the  cheque  register  to 
show  the  payment  on  the  voucher  register. 

Instruction  5:    Record  the  payment  of  Voucher  No.  456  on  the  Payment  Summary  section  of  the 
voucher  using  the  information  obtained  from  the  cheque  register. 
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Instruction  1: 


■--      CM  CO 


•I-      CM  CO 


cope 

DC  O 
LU  LU 
X  -I 
QCQ 

§1 


HI  DC 
DLU 
QCD 


cc 

Q 
O  LU 

Od. 


CC 
Q 

DC  LJJ 

I-  Q. 

D 


T-     CM  CO 


1-      CM  CO 
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Instruction  2: 


ACCOUNT  DISTRIBUTION 

VOUCHER  NO.  456 

CURRENT  DISCOUNT 

DATF              June,  ^,                   DLJE  DATF        junv.  ii,  iz)7^ 

DEBIT 

Purchases 

CREDITOR 
MAMF                     9{ulTtnd office  'Lcjuipment 

Supplies 

Advertising  Expense 

AnnRFSS               1234-56  Avenue 

'Edtnonton,  ^berta 

Delivery  Expense 

Utilities  Expense 

Office  'Lquvpment 

568 

00 

PORTA!  CODF  TOZOZO 

Total  Debits 

568 

00 

VOUCHER  SUMMARY 

CREDIT 

Invoice  Number  3456 

Vouchers  Payable  Credit 

568 

00 

Invoice  Date       June  l,  is^ac 

Employees  Income  Tax  Payable 

Amount 

568 

00 

Canada  Pension  Plan  Payable 

Adjustment 

Unemployment  Insurance  Payable 

Discount 

11 

36 

Net 

556 

64 

Approved    go^         Recorded       6/2/?(k.           Page  234 

PAYMENT  SUMMARY 

Date 

Total  Credits 

568 

00 

Cheque  No.  Amount 

Distribution  Approved  js 

Approved  Recorded 

Instruction  3: 

CHEQUE  REGISTER  PAGE  334 


1  2  3  4  5  6 


DATE 

IN  FAVOUR  OF 

CH. 
NO. 

VCHR. 
NO. 

VOUCHERS 
PAYABLE 
DEBIT 

PURCHASES 
DISCOUNTS 
CREDIT 

SUPPLIES 
DISCOUNTS 
CREDIT 

CASH 
CREDIT 

BANK 

DEPOSITS 

BALANCE 

1 

June  -'^^ 

1 

'Brought  forward 

17 

0 

0 

0 

00 

1 

2 

2 

O^rtnd  Office  "Equipment 

256 

4S6 

5 

6 

8 

00 

1 

1 

36 

5 

5 

6 

64 

16 

4 

4 

3 

36 

2 

3 

3 

4 

4 

Instruction  4: 

VOUCHER  REGISTER 


DATE 

VOUCHER 
NUMBER 

CREDITOR 

PAID 

VOUCHERS 
PAYABLE  CR 

DATE 

CHEQUE 
NUMBER 

Sum 

2 

456 

9\(vfTrend  Office  'Equipment 

June  2,  19p(?c 

256 

5 

6 

8 

00 
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ACCOUNT  DISTRIBUTION 

VOUCHER  NO 

CURRENT  DISCOUNT 
nAxc               lune  2,  19xx           ni  ic  nA-rc  lun 

456 

DEBIT 

e.  11.  19xr 

Purchases 

CREDITOR 
NAME                     9\lj/Trend Office  'Equipment 

Supplies 

Advertising  Expense 

A  n  n  R  F  SR               1234-56  Avmut 

Edmonton,  Alberta 

Delivery  Expense 

Utilities  Expense 

Ojfice  'Equipment 

568 

00 

POSTAl  nODF  "TOZOZO 

Total  Debits 

568 

00 

VOUCHER  SUMMARY 

CREDIT 

Invoice  Number  5456 

Vouchers  Payable  Credit 

568 

00 

Invoice  Date       3une  l,  I9?cpc 

Employees  Income  Tax  Payable 

Amount 

568 

00 

Canada  Pension  Plan  Payable 

Adjustment 

Unemployment  Insurance  Payable 

Discount 

11 

36 

Net 

556 

64 

Approved    gM         Recorded       6/2/;cK.           Page  234 

PAYMENT  SUMMARY 

Date     June  2,  19?CK. 

Total  Credits 

568 

00 

Cheque  No.    2,56                      Amount  556.64 

Distribution  Approved  P 

Approved                                 Recorded    Student 's  Initials 

Note:  The  approval  for  the  amount  of  payment  would  be  initialled  on  the  voucher  by  the  person  with 
authority  at  the  time  the  cheque  is  written  and  the  payment  data  is  then  noted  on  the  voucher 

Enrichment  Activities 

1.   Voucher  101  is  prepared  for  an  invoice  dated  May  15  with  the  terms  2/10,  n/30. 

a.  Under  what  date  should  Voucher  101  be  filed  and  why? 

Voucher  101  should  be  filed  under  May  23.  This  is  to  allow  time  to  process  the  cheque  and 
mail  it  before  the  due  date.  Some  companies  will  allow  the  discount  as  long  as  the  cheque  is 
dated  on  the  date  due  for  the  discount  ( in  this  case  May  25).  It  is  usually  safer  to  file  it  a 
couple  days  early  because  sometimes  the  date  falls  on  weekends  or  holidays. 

b.  Assuming  that  there  is  insufficient  cash  to  pay  Voucher  101  on  the  last  day  of  the  discount 
period,  under  what  date  should  it  be  refiled? 

June  15,  19xx 
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2.  After  an  invoice  for  store  supplies  totalling  $100.00  has  been  vouched  and  recorded,  but  not  paid, 
items  worth  $20.00  are  returned  to  the  creditor.  What  accounts  are  debited  and  credited  to  record 
the  return?  Give  the  amounts  for  each  account. 

Vouchers  Payable  is  credited  for  $80.00. 
Vouchers  Payable  is  debited  for  $100.00. 
Store  Supplies  is  credited  for  $20.00. 

Section  1  Assignment 

The  assignment  and  answers  for  Section  1  are  given  on  the  following  pages.  A  suggested  mark 
distribution  follows: 

Part  A      15  marks 
B      15  marks 
Total     30  marks 

Section  1  Assignment  Part  A 

The  Terall  Company  uses  the  voucher  system  to  record  its  business  transactions.  The  transactions  for 
the  month  of  November  19xx  are  given. 

Instruction  1 :  Record  the  following  transactions  in  the  voucher  register,  page  124,  and  the  cheque 
register,  page  78. 

Instruction  2:  Foot  and  prove  the  equality  of  debits  and  credits  on  the  bottom  of  the  same  page  as  the 
voucher  register. 

Instruction  3:  Total  and  rule  the  registers. 
Instruction  4:  Prove  the  cash  balance. 
19xx 

Nov.  3   Balance  brought  forward  in  the  cheque  register,  $8  756.00. 

3  Issued  Voucher  No.  759  to  Levert  &  Vallee  for  merchandise,  $1  600.00. 

4  Issued  Voucher  No.  760  to  the  telephone  company  for  $500.00  for  store  equipment. 

4  Issued  Cheque  No.  225  to  the  telephone  company  in  payment  of  Voucher  No.  760. 

8  Issued  Voucher  No.  761  to  Shafer  Supply  for  store  supplies,  $42.00,  and  miscellaneous 
general  expense,  $29.00. 

10  Issued  Voucher  No.  762  to  Clarke  Corporation  for  merchandise,  $900.00. 
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Nov.  1 1   Issued  Cheque  No.  226  to  Levert  &  Vallee  in  payment  of  Voucher  No.  759. 

12  Issued  Voucher  No.  763  to  Display  Rite  for  merchandise,  $3  000.00. 

13  Issued  Voucher  No.  764  to  Pony  Express  for  Delivery  Expense,  $135.00. 

13  Issued  Cheque  No.  227  to  Pony  Express  in  payment  of  Voucher  No.  764. 

14  The  payroll  register  showed  the  following:  Salary  Expense,  $3  654.00;  Employees  Income 
Tax  Payable,  $874.38;  Canada  Pension  Plan  Payable,  $89.76;  Unemployment  Insurance 
Payable,  $87.45.  Recorded  Voucher  No.765. 

15  Issued  Voucher  No.  766  to  International  Corp.  for  merchandise,  $1  259.00. 

15  Issued  Cheque  No.  228  to  Payroll  in  payment  of  Voucher  No.  765. 

17  Returned  some  merchandise  to  Display  Rite  worth  $1  600.00.  Issued  a  new  voucher.  No. 
767,  to  replace  Voucher  No.  763. 

19  Issued  Voucher  No.  768  to  City  Utilities  for  Utilities  Expense,  $324.00. 

19  Issued  Voucher  No.  769  to  Mini  Ad  Magazine  for  advertising,  $190.00. 

20  Issued  Cheque  No.  229  to  Shafer  Supply  for  payment  of  Voucher  No.  761 . 
20  Made  a  bank  deposit  of  $3  1 35 .00. 

23  Issued  Voucher  No.  770  to  Arturo  Inc.  for  merchandise,  $2  160.00. 

24  Issued  Cheque  No.  230  to  Mini  Ad  Magazine  in  payment  of  Voucher  No.  769. 
26  Issued  Cheque  No.  231  to  Clarke  Corporation  in  payment  of  Voucher  No.  762. 

26  Issued  Voucher  No.  771  to  International  Corp.  for  merchandise,  $1  976.00. 

27  Issued  Voucher  No.  772  to  Pony  Express  for  delivery  expenses  totalling  $289.00. 

27  Issued  Cheque  No.  232  to  Pony  Express  in  payment  of  Voucher  No.  772. 

28  Issued  Voucher  No.  773  to  replenish  the  petty  cash  fund  for  the  following: 

Store  Supplies:  $18.00 
Delivery  Expense:  $13.45 
Miscellaneous  Expense:  $32.11 
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29  The  payroll  register  showed  the  following:  Salary  Expense,  $3  568.90;  Employees  Income 
Tax  Payable,  $976.43;  Canada  Pension  Plan  Payable,  $87.65;  Unemployment  Insurance 
Payable,  $91.23.  Voucher  No.  774. 

30  Issued  Cheque  No.  233  in  payment  of  Voucher  No.  773. 
30  Madeabankdepositof  $4  325.69. 

30  Issued  Cheque  No.  234  in  payment  of  Voucher  No.  774. 


VOUCHER  REGISTER 


DATE 

VOUCHER 
NUMBER 

CREDITOR 

PAID 

VOUCHERS 
PAYABLE  CR 

DATE 

UnbUUb 
NUMBER 

1 

3 

759 

Leve.Tt  &  VaUee 

(]^v.  11 

226 

1 

6 

0 

0 

00 

1 

2 

4 

760 

Atberta  T&lephoms 

9{pv.  4 

225 

5 

0 

0 

00 

2 

3 

8 

761 

Sfuifer  Supply 

9{pv.  20 

229 

7 

1 

00 

3 

4 

10 

762 

Ciarl^e  Corporation 

9{pv.  26 

231 

9 

0 

0 

00 

4 

5 

12 

763 

'DispCay  1{ite 

See/ 

767 

3 

0 

0 

0 

00 

5 

6 

13 

764 

Tony  "Express 

9{pv.  13 

227 

1 

3 

5 

00 

6 

7 

14 

765 

TayroCC 

9{gv.  15 

228 

2 

6 

0 

2 

41 

7 

8 

8 

9 

9 

10 

10 

11 

15 

766 

IntemationaC  Corporation 

1 

2 

5 

9 

00 

11 

12 

17 

767 

'DispCay  ^te 

1 

4 

0 

0 

00 

12 

13 

13 

14 

19 

768 

City  Utilities 

3 

2 

4 

00 

14 

15 

19 

769 

Mini  Ad  Magazine 

9{pv.  24 

230 

1 

9 

0 

00 

15 

16 

23 

770 

Jlrturo  Incorporated 

2 

1 

6 

0 

00 

16 

17 

26 

771 

International  Corporation 

1 

9 

7 

6 

00 

17 

18 

27 

772 

(Pony  Express 

9{pv.27 

232 

2 

8 

9 

00 

18 

19 

28 

773 

(Petty  Cash 

9{pv.  30 

233 

6 

3 

56 

19 

20 

20 

21 

29 

774 

(PayroCC 

9{pv.  30 

234 

2 

4 

1 

3 

59 

21 

22 

22 

23 
24 
25 
26 
27 
28 
29 

23 

24 

30 

Total 

18 

8 

8 

3 

56 

25 

26 

27 

28 

29 
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DR 
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5 
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3 
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0 
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6 

'DeCivery  E?(pense 

1 

3 

5 

00 

7 

Salary  E:(pense 

3 

6 

5 

4 

00 

8 

Income  Ta^^^ayaBCe 

8 

7 

4 

38 

9 

Canada  'Pension  'Blan  TayaBCe 

8 

9 

76 

10 

llnempCoifment  Insurance  TaijaSk 

8 

7 

45 

11 

1 

2 

5 

9 

00 

12 

Vouchers  'Payable 

3 

0 

0 

0 

00 

13 

'Purchases  ^tums  andMCowances 

1 

6 

0 

0 

00 

14 

Utiiities  E?(pense 

3 

2 

4 

00 

15 

Rdvertising  E?(pense 

1 

9 

0 

00 

16 

2 

1 

6 

0 

00 

17 

1 

9 

7 

6 

00 

18 

1 

8 

00 

(DeCivery  E?(pense 

2 

8 

9 

00 

19 

'Delivery  Ep(pense 

1 

3 

45 

20 

MisceCCaneous  E7q)ense 

3 

2 

11 

21 

Salary  E?(pense 

3 

5 

6 

8 

90 

22 

Income  'Taj(^(Paya6[e 

9 

7 

6 

43 

23 

Canada  Pension  'Plan  PayaBCe 

8 

7 

65 

24 

Unemployment  Insurance  Payable 

9 

1 

23 

25 

7 

8 

9 

5 

00 

6 

0 

00 

0 

14 

3 

5 

46 

3 

8 

0 

6 

90 

26 
27 
28 
29 
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Section  1  Assignment  Part  B 

The  Highland  Corporation  is  a  store  catering  mostly  to  beginning  businesses.  They  use  the  voucher 
system.  All  purchases  of  merchandise  or  supplies  on  account  will  receive  a  2%  discount  if  paid  within 
ten  days.  Other  payments  do  not  receive  a  discount.  The  transactions  are  for  the  month  of  April  19xx. 

Instruction  1 :  Record  the  following  in  the  voucher  register,  page  987,  and  the  cheque  register,  page 
345. 

Instruction  2:  Foot  and  prove  the  equality  of  debits  and  credits  at  the  bottom  of  the  same  page  as  the 
voucher  register. 

Instruction  3:  Total  and  rule  the  registers. 
Instruction  4:  Prove  the  cash  balance. 
19xx 

Apr.   1   The  cash  register  balance  brought  forward  was  $  1 2  086.5 1 . 

1    Received  a  bill  for  the  April  rent  from  Business  Rentals  Ltd.,  $900.00.  V234. 

1  Received  an  invoice  for  store  shelving  from  Rempel  Shelving,  $1  356.00.  V235.  (Store 
Equipment) 

1  Paid  V234  to  Business  Rentals  Ltd.  for  the  April  rent.  Ch456. 

2  Purchased  merchandise  on  account  from  Grouts  Merchandising,  $876.00.  V236. 

3  Bought  office  supplies  on  account  from  Letters  &  More,  $23  LOO.  V237. 

4  Increased  the  petty  cash  fund  by  $50.00.  V238. 
4  Issued  a  cheque  for  V238  to  petty  cash.  Ch457. 

4  Made  a  deposit  of  $2  957.84. 

5  Purchased  merchandise  from  Sundries  &  Things,  $1  259.00.  V239. 

5   Received  the  monthly  telephone  bill  from  The  Telephone  Company,  $623.98.  V240. 
(Utilities  Expense) 

5  PaidV240.  Ch458. 

6  Issued  DM162  to  Rempel  Shelving  for  the  return  of  store  equipment,  $146.00.  Cancelled 
V235  and  issued  V241. 

9   Paid  V236  less  a  2%  discount.  Ch459. 
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Apr.  9  Made  a  deposit  for  $1  234.86. 

10  Purchased  merchandise  from  Crouts  Merchandising  for  $4  532.00.  V242. 

11  Paid  V239  less  the  discount.  Ch460. 

12  Purchased  merchandise  from  Sundries  &  Things  for  $1  096.00.  V243. 

13  Purchased  office  supplies  from  MacPherson's  for  $564.00.  V244. 

15  The  payroll  register  showed  the  following  for  midmonth  payroll:  Salary  Expense, 
$4  396.27;  Employees  Income  Tax  Payable,  $546.87;  Canada  Pension  Plan  Payable, 
$102.00;  Unemployment  Insurance  Payable,  $97.45.  V245. 

15  PaidV245.  Ch461. 

16  Purchased  office  supplies  on  account  from  Letters  &  More,  $2  400.00.  V246. 

16  Issued  DM163  for  $950.00  to  Crouts  Merchandising  for  merchandise  returned.  Cancelled 
V242  and  issued  V247. 

18  Paid  V247  less  the  discount.  Ch462. 

18  Made  a  deposit  of  $4  342.56. 

19  Received  an  invoice  from  City  Utilities  for  $838.00.  V248.  (Utilities  Expense) 

19  PaidV248.  Ch463. 

20  Paid  V243  less  the  discount.  Ch464. 

24  Purchased  merchandise  on  account  from  Sundries  &  Things  for  $874.00.  V249. 

24  Purchased  merchandise  on  account  from  MacPherson's  for  $1  626.00.  V250. 

24  Paid  V246  less  the  discount.  Ch465. 

25  Purchased  office  supplies  from  Letters  &  More,  $  1 86.00.  V25 1 . 
25  PaidV237.  Ch466. 

25  Made  a  deposit  of  $2  176.50. 

29  There  was  a  request  to  replenish  the  petty  cash  fund:  Miscellaneous  Expense,  $12.34; 
Delivery  Expense,  $32.00;  Supplies,  $27.43.  V252. 

29  Paid  V252  to  Petty  Cash.  Ch467. 

30  PaidV241.  Ch468. 

30  Made  a  deposit  of  $5  374.82. 
30  PaidV244.  Ch469. 

Accounting  30  19  Learning  Facilitator's  Manual 


Module  1 


30  The  payroll  register  showed  the  following:  Salary  Expense,  $5  478.90;  Employees  Income 
Tax  Payable,  $1  342.34;  Canada  Pension  Plan  Payable,  $134.56;  Unemployment  Insurance 
Payable,  $123.97.  V253. 

30  PaidV253.  Ch470. 


VOUCHER  REGISTER 


DATE 

VOUCHER 
NUMBER 

CREDITOR 

PAID 

VOUCHERS 
PAYABLE  CR 

nATP 

\Jr\  \  C 

CHEQUE 
iNUiviDnn 

^^^^ 

2 

234 

'Business  1{enta(s  Ltd. 

Apr.  1 

456 

0 

0 

00 

235 

1{empe[  Sftctving 

See  1^241 

3 

5 

00 

2 

236 

Crouts  Supp  tiers 

Apr.  9 

459 

g 

00 

237 

Letters  &  'More 

Apr.  25 

466 

2 

3 

I 

00 

4 

238 

'Petty  Cash 

Apr.  4 

457 

5 

Q 

00 

5 

239 

Sundries  &  Things 

Apr.  11 

460 

I 

2 

5 

g 

00 

5 

240 

The  Telephone  Company 

Apr.  5 

458 

£ 

2 

3 

98 

241 

metnpef  shelving 

Apr.  30 

468 

I 

2 

Q 

00 

10 

242 

Crouts  Supptiers 

See  'V247 

5 

3 

2 

00 

12 

243 

Sundries  &  Things 

Apr.  20 

464 

I 

Q 

00 

13 

244 

!M^ac!Phersons 

Apr.  30 

469 

5 

4 

00 

IS 

245 

TayroCC 

Apr.  15 

461 

3 

4 

95 

16 

246 

Letters  df  !A{ore 

Apr.  24 

465 

2 

4 

Q 

Q 

00 

16 

247 

Crouts  Supptiers 

Apr.  18 

462 

3 

5 

g 

2 

00 

18 

248 

City  Utilities 

Apr.  19 

463 

g 

3 

g 

00 

24 

249 

Sundries  &  Things 

8 

7 

4 

00 

24 

250 

iMadPhersons 

1 

6 

2 

6 

00 

25 

251 

Letters  &  More 

1 

8 

6 

00 

29 

252 

'Petty  Cash 

Apr.  29 

467 

7 

1 

77 

30 

253 

PayroCC 

Apr.  30 

470 

3 

8 

7 

8 

03 

30 

Totals 

29 

8 

0 

3 

73 
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FOR  MONTH  OF        siprU  19;ca:  PAGE  987 


DISTRIBUTION 

GENERAL 

PURCHASES 
DR 

STORE 
SUPPLIES  DR 

OFFICE 
SUPPLIES  DR 

ACCOUNT 

POST 

ref" 

AMOUNT 

DR 

CR 

1 

^nt  'E?(pense 

9 

0 

0 

00 

1 

2 

Store  'Equipment 

1 

3 

5 

6 

00 

2 

3 

8 

7 

6 

00 

3 

4 

2 

3 

1 

00 

4 

5 

'Petty  Cash 

5 

0 

00 

5 

6 

1 

2 

5 

9 

00 

6 

7 

lltiCities  'E;(pense 

6 

2 

3 

98 

7 

8 

Ihucfiers  ^ayoBCe 

1 

3 

5 

6 

00 

8 

9 

4 

5 

3 

2 

00 
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1 

4 

6 

00 

9 

10 

1 

0 

9 

6 

00 

10 

11 

5 

6 

4 

00 

11 

12 

Salary  'L7(pense 

4 

3 

9 

6 

27 

12 

13 

'Employees  Income  Ha7(JSayable 

5 

4 

6 

87 

13 
14 

14 

Canada  ^Pension  Ttan  'PayaBCe 

1 

0 

2 

00 

15 

Unemployment  Insurance  VayaSle 

9 

7 

45 

15 

16 

2 

4 

0 

0 

00 

16 

17 

'Vouchers  'Payable 

4 

5 

3 

2 

00 

17 

18 

'Purchases  'Rs-tums  and S^ivances 

9 

5 

0 

00 

18 

19 

Utilities  ET^ense 

8 

3 

8 

00 

19 

20 

8 

7 

4 

00 

20 

21 

1 

6 

2 

6 

00 

21 

22 

1 

8 

6 

00 

22 

23 

Miscellaneous  E?(pense 

1 

2 

34 

23 

24 

(Delivery  E^qjense 

3 

2 

00 

24 

25 

Supplies 

2 

7 

43 

25 

26 

Salary  E?q)ense 

5 

4 

7 

8 

90 

26 

27 
28 
29 
30 
31 
32 
33 
34 

Employees  Income  lauCPayable 

1 

3 

4 

2 

34 

27 

Canada  'Pension  'Plan  'Payable. 

1 

3 

4 

56 

28 

Unemployment  Insurance  Payable 

1 

2 

3 

97 

29 

12 

6 

6 

3 

00 

0 

9 

8 

1 

00 

19 

6 

0 

2 

92 

3 

4 

4 

3 

19 

30 

31 

32 

33 

34 
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Section  2:  Budgeting 

In  this  section  students  will 

•  define  the  role  of  budgeting  in  business  and  determine  the  types  of  budgets  that  are  prepared  by 
businesses 

•  prepare  budgets  and  comparative  financial  statements 
Possible  Activities 

•  Identify  and  discuss  the  two  broad  categories  of  budgets. 

-  long-range  budget  (capital  budget) 

-  short-range  budget  (master  budget) 

•  Identify  and  discuss  the  two  types  of  annual  budgets: 

-  budgeted  income  statement 

-  cash  budget  (cash  flow  statement) 

•  List  and  discuss  the  following  steps  for  preparing  the  budgets: 

-  selecting  a  time  period 

-  determining  type(s)  of  budgets  to  prepare 

-  identifying  the  sources  of  data  for  preparing  budgets 

-  using  past  records  in  obtaining  data  for  budgets 

•  Discuss  sources  of  information  for  budget  preparation:  company  records,  general  economic 
information,  consultation  with  managers  and  staff,  good  judgement,  competition,  business 
cycles,  laws,  and  customs. 

•  Discuss  the  formats  used  for  developing  and  preparing  budgets. 
Section  2:  Activity  1 

1 .  Name  two  positive  circumstances  that  may  affect  a  business  budget  and  explain  why. 

Two  positive  circumstances  that  may  affect  a  budget  are 

•  higher  sales.  This  will  result  in  a  higher  net  income. 

•  lower  costs.  If  raw  materials  are  cheaper,  then  the  profit  margin  will  be  higher 

2.  Name  two  negative  circumstances  that  may  affect  a  business  budget  and  explain  why. 
There  are  several  negative  circumstances  that  may  affect  a  business  budget. 

•  A  recession  will  affect  a  business  budget.  If  people  are  not  buying,  a  business  cannot  sell. 
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•  A  strike  by  a  supplier  can  cause  a  business  to  have  problems  getting  its  materials. 
Therefore,  sales  will  either  drop,  or  the  business  will  be  forced  to  pay  more  to  get  materials 
elsewhere. 

•  A  strike  by  employees  can  affect  the  budget  because  the  business  cannot  produce  if  it  has 
no  workers.  Costs  will  be  down  but  so  will  revenue. 

•  If  a  business  is  unable  to  get  supplies,  for  example,  raw  materials  or  purchases,  it  cannot 
sell  anything.  This  will  affect  a  business  as  it  will  lose  customers. 

3.   In  order  to  prepare  a  budget  for  a  large  toy  store,  what  factors  should  be  taken  into  consideration 
other  than  those  already  named  above? 

A  large  toy  store  would  have  to  take  seasonal  sales  into  consideration  when  preparing  a  budget. 
For  example,  Christmas  sales  are  always  higher  than  sales  during  other  periods. 

A  business  must  also  be  aware  of  trends  for  new  toys.  Television  advertising  can  make  or  break  a 
business.  If  the  new  popular  toy  is  not  in  stock,  a  business  will  not  get  the  customers. 

Section  2:  Activity  2 

1 .   Ace  Gadget  Co.  requires  a  sales  budget  for  the  coming  year.  The  owner  feels  that  the  following 
facts  will  affect  next  year's  sales  totals: 

•  There  are  four  other  companies  in  the  area  selling  gadgets.  One  of  these  companies  was 
recently  destroyed  by  fire  and  is  not  expected  to  open  for  business  again  for  at  least  a  year. 
The  manager  expects  sales  to  increase  at  least  15%  because  of  the  elimination  of  one 
competitor. 

•  Last  year's  total  sales  figure  was  $350  000.00.  Based  on  economic  conditions  and  past 
statistics,  it  is  expected  that  sales  will  automatically  increase  by  5%. 

•  Next  year's  sales  figure  total  should  be  $350  000.00  plus  20%  (5%  +  15%)  of  $350  000.00. 

=    $350  000.00  +  $70  000.00 
=    $420  000.00 

Instruction:  Using  this  information  and  the  figures  for  last  year's  sales,  complete  the  sales  budget 
for  the  coming  year,  19yy. 
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 Me  Qadfjet  Co.  

 SaCes  'Budget  

J^oT  Jear  'Ended  'December  31,  IByy 


SALES  PERIOD 

19xx  ACTUAL 

19vv  BUDGET 

1st  Quarter 

73  745.00 

88  494.00 

2nd  Quarter 

1  05  385.00 

126  462.00 

3rd  Quarter 

109  690.00 

131  628.00 

4tfi  Quarter 

61  180.00 

73  416.00 

Totals 

350  000.00 

4  20  000.00 

To  obtain  each  quarterly  budgeted  sales  figure  for  this  year,  the  actual  amount  used  for  the  same 
quarter  for  the  previous  year  is  multiplied  by  1.2.  This  equals  the  amount  for  last  year,  plus  a 
20%  expected  increase. 


e.g.,  73  745  x  1.2  =  88  494 


To  verify  that  all  quarters  have  been  calculated  correctly,  add  them  to  determine  whether  they  are 
equal  to  the  yearly  total. 

2.   Ace  Gadget  Co.  has  projected  an  increase  of  20%.  Their  sales  budget  does  not  include  number  of 
units  sold.  Why  is  it  important  to  have  the  units  as  well  as  the  amounts  in  the  sales  budget? 

It  is  important  to  include  units  and  amounts  in  a  sales  budget  for  the  following  reasons: 

•  When  a  business  sells  a  certain  item,  it  is  often  easier  to  talk  in  terms  of  number  sold  rather 
than  value  sold. 


•  The  employees  can  better  understand  if  a  manager  says  the  employees  must  sell  two 
hundred  chairs  this  week  rather  than  a  percentage  of  profit  or  a  sales  figure. 

•  A  quick  glance  at  inventory  figures  will  tell  a  business  if  it  is  at  or  near  a  goal  without 
having  to  make  more  calculations. 

•  Since  all  budgets  relate  to  the  sales  budget,  listing  units  as  well  as  dollar  figures  makes  it 
easier  to  make  related  calculations. 


3.   Complete  a  purchases  budget  for  Ace  Gadget  Co.  using  the  sales  budget  figures  and  the  following 
information: 


•  The  beginning  inventory  for  the  first  quarter  is  3  540  units. 
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•  Unit  cost  price  is  $4.00. 

•  Unit  selling  price  is  $10.00. 

•  Forty  percent  of  sales  for  each  quarter  must  be  in  inventory  at  the  beginning  of  the  quarter. 

•  The  desired  ending  inventory  for  the  fourth  quarter  is  3  200  units. 

•  Round  off  all  unit  amounts  to  the  nearest  5. 

•  Round  the  final  dollar  cost  to  the  nearest  dollar. 


lA-ce  gadget  Co. 
Purchases  'Budget 
for  fear 'Ended  DecemBer  31, 19?CK, 


1st  QUARTER 

2nd  QUARTER 

3rd  QUARTER 

4th  QUARTER 

'Estimated Saks  (units) 

8  850 

12  645 

13165 

7340 

+  'Desired  Ending  Inventory 

5  060 

5265 

2  935 

3  200 

=  TotaC  Units  liequired 

13  910 

17910 

16100 

10  540 

-  'Beginning  Inventory 

3  540 

5  060 

5265 

2  935 

=  Units  liequired 

10  370 

12  850 

10  835 

7605 

X  'Price  per  Unit 

$  4.00 

$  4.00 

$  4.00 

$  4.00 

=  'Value  of  'Purchases 

$  41  480 

$  51  400 

$  43  340 

$  30  420 

4.   Each  quarter  is  what  percentage  of  the  total  operating  expense? 


13.7% 
33.3% 
35.4% 
17.7% 


5.    Is  it  good  management  to  budget  for  a  loss  in  the  first  quarter? 


No,  it  is  not  good  management  to  budget  for  a  loss  in  the  first  quarter  because  it  may  set  a 
precedent.  Sometimes  it  is  difficult  for  a  company  to  pick  itself  up  after  being  in  a  deficit  budget. 
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6.    The  Ace  Gadget  Co.  prepared  an  operating  expense  budget  for  19yy.  The  operating  expenses  for 
each  quarter  were  estimated  as  follows: 

1st  quarter:  $16  200.00       2nd  quarter:  $23  210.00 

3rd  quarter:  $27  900.00      4th  quarter:  $10  110.00 

Complete  the  budgeted  income  statement  using  this  information  and  the  sales  and  purchases 
budgets  you  prepared  earlier.  The  first  quarter  has  been  done  to  be  used  as  a  guide. 

S^e  Qadgtt  Co. 
'Budgeted  Income.  Statement 

 for 'Year 'Ende.d 'December  31,  ISyy  


1st  QUARTER 

2nd  QUARTER 

3rd  QUARTER 

4th  QUARTER 

1 

Operating  '^venue 

1 

2 

Sales 

88  494.00 

126462.00 

131  628.00 

73  416.00 

2 

3 

Cost  of  Merchandise  SoCd 

3 

4 

'Beginning  Inventory 

14  160.00 

20  240.00 

21  060.00 

11  740.00 

4 

5 

Turcfiases 

41  480.00 

51  400.00 

43  340.00 

30  420.00 

5 

6 

Total  lAvadabk 

55640.00 

71  640.00 

64  400.00 

42  160.00 

6 

7 

Less:  'Ending  Inventory 

20  240.00 

21  060.00 

11  740.00 

12  800.00 

7 

8 

Cost  of  Merchandise  SoCd 

35400.00 

50  580.00 

52  660.00 

29  360.00 

8 

9 

Qross  'Profit  on  Scdes 

53  094.00 

75882.00 

78  968.00 

44  056.00 

9 

10 

Operating  'ET^penses 

16200.00 

23  210.00 

27900.00 

10 110.00 

10 

11 

9{et  Income 

36  894.00 

52  672.00 

51  068.00 

33  946.00 

11 

12 

12 

7.   What  are  two  reasons  for  the  actual  net  income  being  58%  higher  than  the  budgeted  amount? 


The  actual  net  income  is  higher  than  the  budgeted  net  income  because  the  sales  are  higher  and 
the  expenses  are  lower 

Section  2:  Activity  3 

1 .  What  is  the  total  cash  receipts  budgeted?  $436  164.00 

2.  What  percentage  of  the  total  is  each  quarter? 

4.5% 
19.9% 
45.5% 
30.1% 
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3.    Complete  a  cash  receipts  budget  schedule  for  Ace  Gadget  Co.  for  19yy.  Use  the  same  method 
used  in  the  Patio  Comfort  example.  The  first  quarter  has  been  done  for  you.  It  shows  the 
expected  percentage  of  cash  sales  to  be  10%  of  total  sales.  This  is  not  always  the  case.  Some 
companies  allow  fewer  or  greater  charge  sales,  depending  upon  a  number  of  economic  factors. 
Your  assignment  will  not  use  the  same  cash  sale  ratio  as  this  activity  does. 

 Ace  Qadget  Co.  

 Cash  Receipts  'Budfjct  ScfieduU  

 for  fear  'Ended  (DecemBer  31, 19yij  


1st  QUARTER 

2nd  QUARTER 

3rd  QUARTER 

4th  QUARTER 

1 

Cash  Sales  (10%) 

8  849.00 

12  646.00 

13  163.00 

7342.00 

1 

2 

"JiecewaBCes  Collected  from  Last  Quarter  (50%) 

27531.00 

45526.00 

47386.00 

26  430.00 

2 

3 

^ceivaBCes  CoCCected from  Ihis  Qjiarter  (40%) 

31  858.00 

39  823.00 

56  908.00 

59  233.00 

3 

4 

Total  Cash  1{eceipts 

68  238.00 

97  995.00 

117457.00 

93  005.00 

4 

5 

5 

4.    What  are  possible  reasons  for  purchasing  the  new  pressure  drill  in  the  second  quarter  rather  than 
the  other  quarters? 


There  are  two  reasons  why  the  drill  might  have  been  bought  in  the  second  quarter 

•  Arrangements  for  a  bank  loan  may  be  made  available  for  the  purchase. 

•  //  is  the  start  of  the  busy  season  and  the  company  needs  the  equipment  to  keep  up  with  the 
demand. 

5.    Complete  a  cash  payments  budget  schedule  for  Ace  Gadget  Co.  for  19yy.  Use  the  same  method 
used  in  the  Patio  Comfort  example.  The  first  quarter  has  been  done  for  you.  (Note:  Total 
purchases  for  the  last  quarter  of  19xx  is  $32  300.00.) 

 JTlu  Qad^et  Co.  

 Cash  Torments  'Budget  Schedule.  

 Tor  Tear 'Ended  TfecemBer  31, 19uy  


1st  QUARTER 

2nd  QUARTER 

3rd  QUARTER 

4th  QUARTER 

Purchases 

1 

Cash  "Purchases  (10%) 

4  148.00 

5140.00 

4  334.00 

3  042.00 

1 

2 

Accounts  (PayaBCe  for  Last  Quarter  (30%) 

9  690.00 

12  444.00 

15420.00 

13  002.00 

2 

3 

Accounts  TayaBCe  for  This  Quarter  (60%) 

24  888.00 

30  840.00 

26  004.00 

18  252.00 

3 

4 

Total  Cash  "Payments  for  Purchases 

38  726.00 

48  424.00 

45  758.00 

34  296.00 

4 

5 

Operating  E?(penses 

16  200.00 

23  210.00 

27900.00 

10  110.00 

5 

6 

Total  Cash  Payments 

54  926.00 

71  634.00 

73  658.00 

44  406.00 

6 
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6.  Look  at  the  Patio  Comfort  cash  budget  and  name  at  least  two  possible  options  that  would 
eliminate  a  cash  shortage  in  the  second  quarter. 

To  avoid  a  cash  shortage  in  the  second  quarter,  the  company  can  do  the  following: 

•  The  company  can  get  a  loan  at  the  beginning  of  the  quarter  to  have  cashflow. 

•  The  company  can  hold  off  paying  accounts  until  the  third  quarter  to  keep  the  cash  flow 
stabilized. 

•  In  tight  economic  times  the  sales  staff  could  be  laid  off  in  the  winter  months  as  the  employee 
market  is  great  and  the  job  market  is  small. 

•  The  company  could  add  a  winter  product  to  its  line  to  keep  sales  at  a  steady  year-round 
pace. 

You  need  at  least  two  solutions  to  the  problem. 

7.  Complete  the  cash  budget  for  Ace  Gadget  Co.  for  the  year  19yy. 

 Me  gadget  Co.  

 Casfi  'Bud/jet  

 J^or  'year  'Ended  'DecemBer  31, 19yy  


1st  QUARTER 

2nd  QUARTER 

3rd  QUARTER 

4th  QUARTER 

'Beginning  CcisH  BaCance 

31  210.00 

44  522.00 

70  883.00 

114  682.00 

Casfi  ^ceipts 

68  238.00 

97  995.00 

117457.00 

93  005.00 

TotaC  Casfi  JlmikSfe 

99  448.00 

142  517.00 

188  340.00 

20  7  687.00 

Casfi  Payments 

54  926.00 

71  634.00 

73  658.00 

44  406.00 

'Ending  Cash  Balance 

44  522.00 

70  883.00 

114  682.00 

163  281.00 

Section  2:  Follow-up  Activities 

Extra-help  Activities 

1 .   Which  three  budgets  must  be  prepared  in  order  to  have  the  figures  to  complete  the  budgeted 
income  statement? 

The  three  budgets  that  must  be  prepared  in  order  to  have  the  figures  for  the  budgeted  income 
statement  are  the 

•  sales  budget 

•  purchases  budget 

•  operating  expense  budget 
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2,  Why  are  yearly  budgets  often  divided  into  quarters? 

Budgets  are  divided  into  quarters  because  it  makes  it  easier  for  management  to  notice  differences 
and  take  steps  to  stop  or  prevent  problems  as  they  arise.  If  you  wait  for  a  year,  then  it  is  too  late 
to  change  some  estimates.  The  more  divided  the  budget,  the  more  control  management  will  have. 
This  division  allows  the  actual  figures  to  be  compared  with  the  budgeted  figures. 

3.  Why  is  it  important  to  always  have  sufficient  cash  on  hand? 

A  company  needs  cashflow  for  immediate  expenses,  salaries,  and  contingencies  that  may  arise. 
Enrichment  Activities 
Enrichment  Activity  A 

1.  Mrs.  Scamatti  owns  a  sporting  goods  store.  She  does  not  prepare  budgets  and  says  she  does  not 
need  to  waste  time  doing  so.  What  is  she  overlooking  in  her  desire  to  save  time? 

To  be  successful,  people  and  businesses  must  plan  ahead.  A  budget  would  give  Mrs.  Scamatti 
plans  to  compare  with  her  actual  figures.  With  two  sets  of  figures,  she  may  even  be  able  to 
increase  her  profits  and  decrease  her  expenses.  It  may  help  avoid  costly  errors. 

2.  One  of  the  accountants  in  a  large  bakery  insists  that  a  budgeted  income  statement  is  all  that  is 
required.  Another  accountant  believes  that  the  cash  budget  is  equally  important.  Give  two 
arguments  in  favour  of  each  and  explain  what  your  opinion  would  be  in  this  case. 

a.  Budgeted  Income  Statement 

(1)  The  budgeted  income  statement  provides  projections  of  revenue,  expenses,  and  net 
income. 

(2)  Repeated  projected  losses  or  higher  incomes  than  projected  will  assist  management  in 
making  plans  to  reverse  losses  or  expand  if  the  income  is  consistently  higher. 

b.  Cash  Budget 

(1)  The  cash  budget  projects  the  accessible  cash  at  the  beginning  and  end  of  each  period.  It 
helps  management  plan  for  adequate  cash  on  hand  at  all  times. 

(2)  A  firm  must  have  enough  cash  to  pay  its  employees  and  expenses. 
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Enrichment  Activity  B 

A  cash  budget  for  Blue  Sky  Co.  is  given.  The  first  quarter  has  been  calculated.  Complete  the  rest  of 
the  budget  using  the  following  information: 

•  Estimated  Sales 

1st  quarter:  $  63  200.00 
2nd  quarter:  $101210.00 
3rd  quarter:  $117  300.00 
4th  quarter:   $  82  000.00 

•  Estimated  Purchases 

1st  quarter:  $  39  800.00 

2nd  quarter:  $  52  000.00 

3rd  quarter:  $  47  200.00 

4th  quarter:  $  36  500.00 

•  Cash  sales  are  40%  of  total  sales.  50%  of  accounts  receivable  (60%  of  total  sales)  are  collected 
in  the  same  quarter  and  50%  the  following  quarter. 

•  Accounts  payable  to  be  paid  during  this  period  for  last  period's  purchases  is  60%. 

•  Accounts  payable  to  be  paid  during  this  period  for  this  period's  purchases  is  40%. 

•  Selling  expenses  are  15%  of  sales. 

•  Administrative  expenses  are  8%  of  sales. 

•  Dividends  of  $10  000.00  will  be  paid  to  shareholders  at  the  end  of  the  second  quarter  and 
$30  000.00  at  the  end  of  the  third  quarter. 

•  Round  off  all  amounts  to  the  nearest  dollar. 
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'BCue  Skij  Company 

 Cask  'Budget  

for  <ytar  'Ended  'DuemSer  31,  19xk 


1st  QUARTER 

2nd  QUARTER 

3rd  QUARTER 

4th  QUARTER 

1 

Cash  'Beginning  of  tfie  Quarter 

22  500.00 

20  984.00 

32  832.00 

38  246.00 

1 

2 

CasHSaCes  (40%) 

25280.00 

40  484.00 

46920.00 

32  800.00 

2 

3 

Accounts  'Receivable  (50%  pmvums  quarter) 

14  300.00 

18  960.00 

30  363.00 

35190.00 

3 

4 

Accounts  lieceivabCe  (50%  this  quarter) 

18  960.00 

30  363.00 

35190.00 

24  600.00 

4 

5 

TotaC  Cash  RvailahCe 

81  040.00 

110  791.00 

145305.00 

130  836.00 

5 

6 

Accounts  Payable  (60%  pnvious  quarter) 

29  600.00 

23  880.00 

31  200.00 

28320.00 

6 

7 

Accounts  'Payable  (40%  this  quarter) 

15920.00 

20  800.00 

18  880.00 

14  600.00 

7 

8 

Setting  'Epqfenses 

9  480.00 

15182.00 

17595.00 

12  300.00 

8 

9 

Administrative  'E?(penses 

5  056.00 

8  097.00 

9  384.00 

6  560.00 

9 

10 

Other 'Payments 

-0- 

10  000.00 

30  000.00 

-0- 

10 

11 

Total 'Payments 

60  056.00 

77959.00 

107059.00 

61  780.00 

11 

12 

Cash  'Balance 

20  984.00 

32  832.00 

38  246.00 

69  056.00 

12 

13 

13 

Section  2  Assignment 

The  assignment  and  answers  for  Section  2  are  given  on  the  following  pages.  A  suggested  mark 
distribution  follows: 

Part  A      10  marks 
B      25  marks 
Total     35  marks 

Section  2  Assignment  Part  A 

Complete  the  sales  budget  based  on  company  expectations  of  a  10%  increase  in  sales  as  a  result  of 
increased  selling  prices  and  an  increase  in  sales  volume. 

Last  year's  total  sales  figures  for  Bemathy  Co.  are  given  in  the  sales  budget  form. 

Calculate  this  year's  budget  based  on  company  expectations  of  a  10%  increase  in  sales.  Calculate  the 
percentage  each  total  figure  is  of  the  total  sales  budget  for  this  year. 
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 'Bematfiy  Company  

 Scdts  'Budget  

for  Jear  "Ended  (DecemBer  31,  IStqc 


LAST  YEAR 

THIS  YEAR 

%  OF  TOTAL 

1 

1st  Quarter 

92 

7 

0 

0 

00 

101 

9 

7 

0 

00 

19.2 

1 

2 

2nd  Quarter 

125 

5 

0 

0 

00 

138 

0 

5 

0 

00 

26.1 

2 

3 

3rdQiiarter 

154 

2 

0 

0 

00 

169 

6 

2 

0 

00 

32.0 

3 

4 

4tfi  Quarter 

109 

3 

0 

0 

00 

120 

2 

3 

0 

00 

22.7 

4 

5 

Totals 

481 

7 

0 

0 

00 

529 

8 

7 

0 

00 

100.0 

5 

Section  2  Assignment  Part  B 

Complete  the  purchases  budget  and  the  cash  budget.  You  will  need  the  information  from  the  sales 
budget  as  well  as  the  following: 

•  Fifty  percent  of  sales  for  each  quarter  must  be  in  inventory  at  the  beginning  of  the  quarter. 

•  Ending  inventory  for  the  fourth  quarter  is  2  800  units. 

•  The  cost  of  each  unit  is  $10.00.  Each  unit  then  sells  for  $20.00. 

•  Shareholders  will  receive  dividends  of  $15  000.00  at  the  end  of  the  second  quarter  and  at  the  end 
of  the  fourth  quarter. 

•  Cash  sales  are  30%  of  total  sales.  Sixty  percent  of  sales  on  account  are  collected  in  the  same 
month  and  40%  are  collected  the  following  month. 

•  The  accounts  payable  for  merchandise  purchased  is  handled  in  the  following  way.  Each  month 
40%  of  current  purchases  will  be  paid.  The  remaining  60%  will  be  paid  in  the  following  month. 

•  Selling  expenses  are  20%  of  sales  each  month. 

•  Administrative  expenses  are  5%  of  sales  each  month. 

•  Round  off  all  unit  amounts  in  the  purchases  budget  to  the  nearest  5. 

•  Round  off  all  dollar  amounts  to  the  nearest  dollar. 
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'BeTTiatfiy  Company 
Purchases  'Budget 
Tor  fear 'Ended 'DecemBer  31, 197(7C 


1st  QUARTER 

OnH  QUARTER 

'Xrr\  QUARTER 

4th  Ql  lARTFR 
till  Vo<»JMn  1  cr\ 

'Estimated Saks  (units) 

5100.00 

6905.00 

8  480.00 

6  010.00 

desired  Ending  Inventory  (units) 

3  455.00 

4  240.00 

3  005.00 

2  800.00 

Total  Units  Squired 

8  555.00 

11  145.00 

11  485.00 

8  810.00 

'Beginning  Inventory  (units) 

2  550.00 

3  455.00 

4  240.00 

3  005.00 

Units  1(equired 

6  005.00 

7  690.00 

7245.00 

5805.00 

Trice  per  'Unit  ($) 

10.00 

10.00 

10.00 

10.00 

l^cdue  of  (Purcdases  ($) 

SO  050.00 

76  900.00 

72  450.00 

58  050.00 

Hint:  Accounts  receivable  are  not  total  sales,  as  only  70%  of  total  sales  were  sold  on  account.  The 
other  30%  of  total  sales  were  sold  for  cash. 


 'Bematfiy  Company  

 Cash  'Budget  

'For  Tear 'Ended 'December  31,  13kk 


1st  QUARTER 

2nd  QUARTER 

3rd  QUARTER 

4th  QUARTER 

Cash  Beginning  of  the  Quarter 

33  900.00 

38  305.00 

49  950.00 

93  205.00 

CashSaUs  (30%) 

30  591.00 

41  415.00 

50  886.00 

36  069.00 

Accounts  Heceivable  (40%  previous  cjuarter) 

22  800.00 

28  552.00 

38  654.00 

47  494.00 

Accounts  lieceivahCe  (60%  this  quarter) 

42  827.00 

57981.00 

71  240.00 

50  497.00 

Total  Cash  AvaiCabte 

130  118.00 

166  253.00 

210  730.00 

227  265.00 

Accounts  Taxable  (60%  previous  quarter) 

42  300.00 

36  030.00 

46  140.00 

43  4  70.00 

Accounts  'Payable  (40%  this  cfimrter) 

24  020.00 

30  760.00 

28  980.00 

23  220.00 

SelCinM  Expenses  (2-0%) 

20  394.00 

27  610.00 

33  924.00 

24  046.00 

Administrative  'L?(penses  (5%) 

5  099.00 

6  903.00 

8  481.00 

6  012.00 

Other  'Payments 

-0- 

15  000.00 

-0- 

15  000.00 

Tota( 'Payments 

91  813.00 

116  303.00 

117  525.00 

111  748.00 

Cash  'Balance 

38  305.00 

49  950.00 

93  205.00 

115  517.00 
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Section  3:  End-of-Year  Adjustments 

In  this  section  students  will 

•  prepare  adjustments  for  accounts  to  more  accurately  reflect  the  true  value  of  the  accounts 

•  gain  the  knowledge  and  skills  to  complete  a  worksheet  with  adjustments  and  journalize  these 
adjustments 

Possible  Activities 

•  Analyse  examples  of  accrued  revenue  and  expenses  by  using  T-accounts. 

•  Demonstrate  the  recording  of  adjusting  entries  and  the  posting  of  these  entries.  Have  the 
students  record  and  post  adjusting  entries. 

•  Discuss,  explain,  and  illustrate  the  reporting  of  accrued  revenue  and  accrued  expense  items  on 
an  income  statement  and  a  balance  sheet. 

•  Discuss  and  explain  which  adjusting  entries  are  to  be  reversed  and  when  reversing  entries 
should  be  made.  The  time  for  making  reversing  entries  is  the  first  day  of  the  new  accounting 
period. 

•  Demonstrate  the  recording  and  posting  of  reversing  entries,  and  have  the  students  record  and 
post  these  same  entries. 

•  Review  and  test  the  students  at  the  end  of  this  section  to  tie  the  concepts  together. 
Section  3:  Activity  1 

Would  a  person  applying  for  a  loan  who  does  not  own  a  business  bother  with  adjustments?  Why  or 
why  not? 

No,  a  person  applying  for  a  loan  does  not  need  to  prepare  adjustments.  The  bank  giving  the  loan  will 
take  into  consideration  the  value  of  any  collateral  given. 

Section  3:  Activity  2 

1 .   After  the  Merchandise  Inventory  account  transaction  is  posted,  what  is  the  balance  of  each 
account? 

Merchandise  Inventory  $26  546. 00 
Income  Summary  $  6240.00 
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2.  Why  is  the  adjusting  entry  made  for  $35 1 .76  and  not  $2  723.00? 

The  value  used  is  $351. 76  because  that  is  the  amount  of  supplies  used  during  that  time  period.  It 
is  subtracted  from  the  beginning  balance  to  give  a  final  inventory  balance  of  $2  723.00,  which 
appears  as  its  value  on  the  balance  sheet. 

3.  What  is  the  new  balance  in  the  Prepaid  Insurance  account  after  this  adjustment? 
$2  520.00  -  $420.00  =  $2  100.00 

4.  The  worksheet  for  Allied  Omni  Co.  is  given.  The  trial  balance  has  been  completed. 
Instruction:  Use  the  following  information  to  make  the  necessary  adjustments  on  the  worksheet: 

•  A  physical  count  of  merchandise  on  December  31,  19xx,  values  the  inventory  at 
$60  000.00.  (Line  5,  Line  26) 

•  Supplies  still  on  hand  December  31,  19xx,  total  $1  000.00.  (Line  6,  Line  38) 

•  Examination  of  the  company's  various  insurance  policies  values  them  at  $1  250.00  at  the 
end  of  the  year.  (Line  7,  Line  34) 

•  The  company  uses  the  declining-balance  method  of  depreciation.  The  rate  for  the  machines 
is  20%,  and  the  rate  for  the  building  is  5%.  (Line  10,  Line  12,  Line  32,  Line  33) 

•  Allied  is  a  large  department  store.  In  addition  to  merchandising,  the  company  manages  a 
car  rental  company  and  an  income  tax  service  on  its  premises.  The  owners  of  these  other 
two  businesses  pay  Allied  to  manage  their  operations  for  them.  Allied  charges  the  two 
owners  $750.00  per  month  each,  payable  in  advance.  On  October  1,  Allied  received 

$18  000.00  and  credited  this  amount  to  a  liability  account  (Fees  Received  in  Advance).  On 
December  31,  three  months'  fees  have  been  earned.  (Line  19,  Line  28) 

The  answers  are  enclosed  in  round-cornered  boxes  on  the  following  worksheet. 

5.  Why  would  a  company  allow  its  customers  to  use  credit  when  it  knows  a  percentage  of  them  will 
never  pay? 

Credit  has  become  a  way  of  life  for  many  people.  If  companies  refused  credit,  they  would  lose  a 
majority  of  their  customers.  For  the  small  percentage  of  bad  debts,  it  is  not  worth  demanding 
cash. 

6.  What  would  the  difference  in  the  books  be  if  this  income  had  not  been  adjusted? 
The  net  income  would  be  lower  for  that  fiscal  period. 
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Use  the  worksheet  provided  in  question  4  for  the  Allied  Omni  Co. 

Instruction  1:  Use  the  following  information  to  make  the  remaining  adjustments  (except  for  the 
tax  adjustment)  for  Allied  Omni  Co. 

•  The  company  uses  the  allowance  method  of  estimating  doubtful  accounts.  Past  experience 
indicates  that  doubtful  accounts  are  approximately  1.5%  of  accounts  receivable. 

•  Interest  of  $1  500.00  on  the  mortgage  has  accrued,  but  has  not  yet  been  paid.  Interest  of 
$600.00  on  the  bank  loan  has  accrued,  but  has  not  yet  been  paid. 

All  interest  is  debited  to  Interest  Expense  and  credited  to  Interest  Payable. 

•  Employees  received  their  last  pay  cheques  on  December  21.  They  will  not  be  paid  again 
until  January  4.  Examination  of  the  payroll  records  shows  that  the  portion  of  the  payroll 
applicable  to  19xx  is 

Salaries  Expense:  $1  500.00 

CPP  (Canada  Pension  Plan)  Expense:  $160.00 

UI  (Unemployment  Insurance)  Expense:  $200.00 

Allied  does  not  keep  separate  accounts  for  CPP  and  UI  expenses.  It  combines  the  two  into 
one  account  called  Payroll  Taxes  Expense. 

•  The  note  receivable  is  a  one-year,  12%  note  in  the  amount  of  $6  000.  It  was  received  on 
July  1,  19xx.  The  payment  and  the  interest  on  the  note  will  not  be  received  until  next  year. 
On  December  31,  a  half-year's  interest  will  have  accrued. 

•  Property  tax  is  payable  by  March  31  of  next  year.  For  19xx,  nine  months  of  property  tax 
has  accrued,  $1  150.00 

Instruction  2:  Extend  all  amounts  to  the  appropriate  columns  in  the  Income  Statement  and 
Balance  Sheet  columns  of  the  worksheet.  Total  the  Income  Statement  Debit  and  Credit  columns 
and  enter  a  small  pencilled  total  at  the  top  portion  of  the  line  on  which  the  corporate  income  tax 
will  be  entered. 

Instruction  3:  Adjust  for  the  corporate  income  tax  accrued,  but  not  yet  paid — show  your  tax 
calculation. 

•  The  corporate  tax  rate  is  21%.  Round  tax  to  the  nearest  whole  dollar. 

Note:  Corporate  Tax  totalling  $35  000.00  for  the  first  eleven  months  of  the  year  has 
already  been  paid;  therefore,  the  adjustment  will  only  be  for  the  balance  owing. 

The  answer  is  enclosed  in  square-cornered  boxes  on  the  following  worksheet. 
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Section  3:  Activity  3 

1 .  Refer  to  the  worksheet  for  The  Magnet  Company  to  answer  the  next  question. 

Into  which  columns  would  you  put  the  difference  of  the  Income  Statement  Debit  and  Income 
Statement  Credit  if  there  is  a  net  loss? 

The  difference  would  be  placed  in  the  Income  Statement  Credit  column  and  the  Balance  Sheet 
Debit  column. 

2.  Complete  the  worksheet  for  Allied  Omni  Co.  in  Activity  2  using  the  five  basic  steps  listed 
previously. 

The  answer  includes  those  items  enclosed  in  shaded  boxes  on  the  following  worksheet. 
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BALANCE  SHEET 
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3.    Prepare  the  balance  sheet  and  the  income  statement  for  AUied  Omni  Co. 

 MCied  Omni  Co.  

 'BaCance  SHeet  

 (DecemBer31, 19?(?c  


-l 

^scts 

1 

2 

Current  Jlssets 

2 

3 

CcisH 

OO 

u 

u 

n 
u 

nn 

UU 

3 

4 

0\(ptcs  HitccivciBCe. 

Q 

Q 

Q 

00 

4 

5 

40 

0 

0 

0 

00 

5 

6 

ILiCss*  ^lioiVdtxcz ^or  ^DotiBlJ'u-C Accounts 

Q 

g 

00 

39 

4 

0 

0 

00 

6 

7 

9viercfuxtuL\se  Inventory 

60 

Q 

Q 

0 

00 

7 

Q 
O 

SuppCus 

Q 

0 

Q 

00 

Q 
O 

9 

!Prepai{£  Insurance 

2 

Q 

00 

9 

\  u 

Interest  ^J^ceivaBic 

3 

0 

00 

1  n 

1  u 

1 1 

TotcU  Current  J^sets 

194 

Q 

Q 

00 

■\-\ 

12 

y^V(ed  S^sets 

13 

Machines 

20 

Q 

0 

0 

00 

13 

14 

Less:  i^cumuCated 'Depreciation  —  ^Macfiines 

g 

5 

2 

00 

10 

2 

g 

00 

14 

1  K 
1  O 

'BuiCdin^ 

90 

Q 

0 

0 

00 

1  CD 

1  D 

Less:  S^cumuCated 'Depreciation -'Buildiriq 

27 

Q 

Q 

00 

7 

n 
u 

u 

uu 

1  7 

TotaC  !fij(ed  Rssets 

72 

9 

4 

8 

00 

1  7 

18 

n^otcd  S\ssets 

266 

9 

5 

8 

00 

18 

19 

Lia6iCiti£S  and SfuirefioUcrs '  "Ltjuity 

19 

20 

Current  LiabiCities 

20 

21 

Accounts  ¥aya6tc 

16 

3 

g 

Q 

00 

^  1 

22 

Interest  ¥aya6[c 

2 

1 

0 

U 

UU 

22 

C.O 

Salaries  fPayaBCe 

1 

D 

0 

U 

nn 
UU 

d.o 

24 

'EmpCoyees  Income  Ta}(JBayaBie 

9 

9 

0 

00 

24 

25 

Canada  tension  !P[an  'SayaBit 

8 

0 

0 

00 

25 

26 

Unemployment  Insurance  ^ayoBCc 

9 

7 

0 

00 

26 

27 

!fees  Hieceived  in  J^dvance 

13 

5 

0 

0 

00 

27 

28 

(Property  'Tay(^(PuyaBCe 

1 

1 

5 

0 

00 

28 

29 

Corporate  Income  ^a'}(J2ayabte. 

1 

6 

5 

9 

00 

29 

30 

lotai  Current  LiaBUities 

39 

0 

4 

9 

00 

30 

o  1 

Long-Term  LiaBUities 

32 

"Banf^Loan  (Paya6(e. 

12 

0 

0 

0 

00 

32 

33 

Odortgage  (PayaBCc 

Q 

U 

U 

00 

33 

34 

Totat Long-Term  LiaBUities 

37 

0 

0 

0 

00 

34 

35 

Total  Liabdities 

76 

0 

4 

9 

00 

35 

36 

Shareholders '  "Equity 

36 

37 

CapitalStock. 

40 

0 

0 

0 

00 

37 

38 

'Ketmned  Earnings 

150 

9 

0 

9 

00 

38 

39 

Total  Shareholders '  "Equity 

190 

9 

0 

9 

00 

39 

40 

Total  LiaBdities  and  Shareholders '  Equity 

266 

9 

5 

8 

00 

40 

41 

41 
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 !Aiiie.d.  Omni  Co-  

 Incorm  Statement  

J^or 'Jear 'Ended  (DecemSer  31,  19p(K. 


1 

Sales 

500 

0 

0 

0 

00 

1 

2 

Cost  of  Qoods  Sold 

2 

3 

Inventory,  January  1 

70 

0 

0 

0 

00 

3 

4 

'Purchases 

270 

1 

4 

0 

00 

4 

5 

Cost  of  goods  S^vaUaBk  for  Sale 

340 

1 

4 

0 

00 

5 

6 

Less:  Inventory, 'December  31 

60 

0 

0 

0 

00 

6 

7 

Cost  of  goods  Sold 

280 

1 

4 

0 

00 

7 

8 

gross  'Profit  on  Sales 

219 

8 

6 

0 

00 

8 

9 

Operating  "ET^penses 

9 

10 

Selling  'E?(penses 

10 

11 

Rdvertising  'E7(pense 

3 

0 

0 

0 

00 

11 

12 

'Depreciation  'E?(pense  -  ^Machines 

2 

5 

6 

2 

00 

12 

13 

Depreciation  'E?(pense  -  'Building 

3 

3 

0 

0 

00 

13 

14 

'Payroll  TaT^es  'E?(pense 

2 

8 

6 

0 

00 

14 

15 

Salaries  "E^ense 

38 

0 

0 

0 

00 

15 

16 

Supplies  'E?(pense 

5 

5 

0 

0 

00 

16 

17 

Total  Selling  'E?(penses 

55 
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2 

2 

00 

17 

18 

Administrative  'E^tpenses 

18 

19 

'Bad  Debts  "Epcpense 

5 

5 

0 

00 

19 

20 

Insurance  'E^ense 

13 

7 

5 

0 

00 

20 

21 

Utdities  E?(pense 

13 

0 

0 

0 

00 

21 

22 

'Property  1a?c  E?(pense 

1 

3 

3 

0 

00 

22 

23 

Total  Administrative  E7(penses 

28 

8 

3 

0 

00 

23 

24 

Total  Operating  E^enses 

84 

0 

5 

2 

00 

24 

25 

Income  from  Operation 

135 
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8 

00 

25 

26 

Otfier  Income  andE?(penses 
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27 
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40 
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00 

27 

28 

Interest  Income 
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00 

40 
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29 

Interest  Ej^pense 
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0 

00 

29 

30 

9{^t  Addition 

38 

7 

6 

0 

00 

30 

31 

fA^t  Income  'Before  Ta?(es 
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5 

6 

8 

00 

31 

32 

Corporate  Income  Ta\_ 

36 

6 

5 

9 

00 

32 

33 

9{g.t  Income  After  Taxes 

137 

9 

0 

9 

00 

33 

34 

34 
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Section  3:  Activity  4 

1 .  What  is  the  balance  of  the  Income  Summary  account  after  the  closing  entries? 

The  Income  Summary  account  has  a  zero  balance  after  the  closing  entries.  It  is  a  temporary 
account  and  is  closed  to  the  Capital  account. 

2.  Why  is  the  Income  Summary  closed  to  the  Retained  Earnings  account? 

The  balance  remaining  in  the  Income  Summary  account  before  it  is  closed  to  the  Capital  account 
is  the  net  income  or  the  net  loss. 

3.  From  the  worksheet  for  Allied  Omni  Co.,  make  the  appropriate  adjusting,  closing,  and  reversing 
entries  beginning  on  page  1  of  the  general  journal. 


Accounting  30 


43 


Learning  Facilitator's  Manual 


Module  1 


GENERAL  JOURNAL  PAGE  1 


DATE 

ACCOUNT  TITLE 

POST. 
REF. 

DEBITS 

CREDITS 

1 

S^djtistinq  'Entries 

1 

2 

Dec 

31 

'Bad'DcBts  'E?(pense 

5 

5 

0 

00 

2 

3 

Mtowance  for  'DouBtfuC J^counts 

5 

5 

0 

00 

3 

4 

31 

Income  Summary 

70 

0 

0 

0 

00 

4 

5 

^Merchandise  Inventory 

70 

0 

0 

0 

00 

5 

6 

31 

Mercfuindise  Inventory 

60 

0 

0 

0 

00 

6 

7 

Income  Summary 

60 

0 

0 

0 

00 

7 

8 

31 

SuppCies  "Expense 

5 

5 

0 

0 

00 

8 

9 

SuppCies 

5 

5 

0 

0 

00 

9 

10 

31 

Insurance  Expense 

13 

7 

5 

0 

00 

10 

11 

Trepaid  Insurance 

13 

7 

5 

0 

00 

11 

12 

31 

Interest  1{eceiva6Ce 

3 

6 

0 

00 

12 

13 

Interest  Income 

3 

6 

0 

00 

13 

14 

31 

'Depreciation  EpQjense  —  ^acftines 

2 

5 

6 

2 

00 

14 

15 

JAccumuCated  Depreciation  -  O^achines 

2 

5 

6 

2 

00 

15 

16 

31 

Depreciation  Expense  —  'Building 

3 

3 

0 

0 

00 

16 

17 

AccumuCated  Depreciation  -  'Building 

3 

3 

0 

0 

00 

17 

18 

31 

Interest  E?(pense 

2 

1 

0 

0 

00 

18 

19 

Interest  TayabCe 

2 

1 

0 

0 

00 

19 

20 

31 

Scdaries  Expense 

1 

5 

0 

0 

00 

20 

21 

Salaries  'PayaBCe 

1 

5 

0 

0 

00 

21 

22 

31 

CPayroCC  Taxes  Expense 

3 

6 

0 

00 

22 

23 

Canada  'Pension  'PCan  TaxiabCe 

1 

6 

0 

00 

23 

24 

UnempCoyment  Insurance  (PayaBCe 

2 

0 

0 

00 

24 

25 

31 

!J^ees  1{eceived  in  Sldvance 

4 

5 

0 

0 

00 

25 

26 

(Management  !Fees 

4 

5 

0 

0 

00 

26 

27 

31 

(Property  lax  I^XP^nse 

1 

1 

5 

0 

00 

27 

28 

(Property  TaxTayaBCe 

1 

1 

5 

0 

00 

28 

29 

31 

Corporate  Income  Tax 

1 

6 

5 

9 

00 

29 

30 

Corporate  Income  Tax'^ayabCe 

1 

6 

5 

9 

00 

30 

31 

31 

32 

32 

33 

33 

34 

34 
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GENERAL  JOURNAL  PAGE  2 


DATE 

POST. 
REF. 

DEBITS 

CREDITS 

1 

CCosin£  'Entries 

1 

2 

3i 

SaCcs 

500 

0 

0 

0 

00 

o 

3 

9vtanaflcment  fees 

40 

5 

0 

0 

00 

o 
o 

4 

Interest  Income 

3 

6 

0 

00 

4 

5 

Income  Summanf 

S40 

8 

6 

0 

00 

5 

6 

31 

Income  Summary 

392 

9 

5 

1 

00 

6 

7 

Turcfiases 

270 

1 

4 

0 

00 

■7 

1 

8 

S^vertising  'E7(pense 

3 

0 

0 

0 

00 

8 

9 

'Bad 'Debts  "Ejipense 

5 

5 

0 

00 

Q 

y 

10 

'Depreciation  'E?(pense  -  Macfiines 

2 

5 

6 

2 

00 

1  u 

11 

Depreciation  'E?(pense  -  'Building 

3 

3 

0 

0 

00 

-1  -1 

1 1 

12 

Insurance  'E?(pense 

13 

7 

5 

0 

00 

i  O 

1o 

Utilities  'E?cpense 

13 

0 

0 

0 

00 

1 

1  o 

14 

(PaifroCCTa^es  'E7(pense 

2 

8 

6 

0 

00 

■\  A 
1  4 

15 

Scdaries  "ET^pense 

38 

0 

0 

0 

00 

1  o 

Id 

SuppCies  "ETqpense 

5 

5 

0 

0 

00 

1 7 

Property  Ta^c  E?(pense 

1 

5 

3 

0 

00 

1  / 

18 

Interest  E7(pe7ise 

2 

1 

0 

0 

00 

-t  o 
1o 

19 

Corporate  Income  Tax, 

36 

£ 

5 

g 

00 

1  y 

20 

31 

Income  Summary 

137 

9 

0 

9 

00 

on 

21 

Hietained  'Earnings 

137 

9 

0 

9 

00 

o-t 

dA 

22 

1{eversinfl  Entries 

d-d. 

1 

Interest  Income 

3 

6 

0 

00 

do 

24 

Interest  1{g£.eiva6[e 

3 

6 

0 

00 

<i4 

1 

Interest  'PayaBCe 

2 

1 

0 

0 

00 

dXi 

26 

Interest  E7(pense 

2 

1 

0 

0 

00 

dXi 

27 

1 

Salaries  TatfaSCe 

1 

5 

0 

0 

00 

0"7 
dl 

28 

Salaries  E?(pense 

1 

5 

0 

0 

00 

28 

29 

1 

Canada  'Pension  'Plan  'Payable 

1 

6 

0 

00 

29 

30 

Unemployment  Insurance  'Payable 

2 

0 

0 

00 

30 

31 

fPayrollla^ices  E7(pense 

3 

6 

0 

00 

31 

32 

1 

'Property  laxJPayable 

1 

1 

5 

0 

00 

32 

33 

'Property  Ta^CEKpense 

1 

1 

5 

0 

00 

33 

34 

1 

Corporate  Income  Ta^'Payable 

1 

6 

5 

9 

00 

34 

35 

Corporate  Income  Ta?i 

1 

6 

5 

9 

00 

35 
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Section  3:  Follow-up  Activities 

Extra-help  Activities 


1 .   The  annual  insurance  premium  paid  in  advance  is  $3  600.00. 
Insurance  Expense 


Prepaid  Insurance 


300.00 


(balance  $3  600.00) 


300.00 


The  insurance  premiums  covered  a  full  year:  that  is  the  meaning  of  per  annum.  The  adjustment 
is  for  one  month;  therefore,  the  total  prepaid  insurance  of  $3  600  is  divided  by  12  months  to  get 
the  amount  expired,  $300.00.  Since  prepaid  insurance  is  an  asset,  it  is  reduced  by  crediting  if  for 
the  amount  of  insurance  which  has  expired. 


2.   Interest  owing  from  customers  on  notes  receivable  is  10%  per  annum.  The  total  of  the  notes  is 
$72  000.00. 


Interest  Receivable 


600.00 


Interest  Income 


600.00 


First  calculate  the  interest  per  year  ($72  000.00  xO.l  =  $7  200.00).  Since  this  fiscal  period  is  for 
one  month,  the  interest  of  $7  200.00  must  then  be  divided  by  12,  which  equals  $600  of  interest 
income  for  this  one  month  period. 

3.   Sales  commissions  earned  during  the  month  of  January  are  equal  to  2%  of  the  total  sales, 
$286  300.00.  Calculate  the  salaries  payable  for  the  accrued  sales  commissions. 


Salaries  Expense 


Salaries  Payable 


5  726.00 


5  726.00 


Multiply  the  total  sales  of  $286  300.00  by  the  percentage  allocated  to  the  sales  staff  for  their 
salaries  (2%)  to  get  the  total  salaries  they  will  receive,  $5  726.00.  Since  this  represents  money 
that  they  have  earned,  but  which  has  not  yet  been  paid,  it  increases  the  amount  owed  (Salaries 
Payable)  and  the  unrecorded  expenses  for  the  period  (Salaries  Expense). 
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5. 


Depreciation  is  calculated  using  the  declining  balance  method  at  20%  per  annum  on  the  book 
value  of  the  equipment.  The  original  cost  of  the  equipment  was  $75  000.00,  and  the  balance  in 
the  accumulated  depreciation  is  $15  000.00.  Calculate  the  depreciation  expense  adjustment. 


Depreciation  Expense 

Accumulated  Depreciation 

1  000.00 

(balance  $15  000.00) 
1  000.00 

First  the  depreciable  value  of  the  asset  is  calculated  by  subtracting  the  accumulated  depreciation 
to  date,  $15  000.00,  from  the  original  cost  of  the  asset,  $75  000.00.  Next,  the  value  of  the  asset 
left,  $60  000.00,  is  multiplied  by  the  annual  rate  of  depreciation,  20%,  to  obtain  the  depreciation 
expense  for  the  year,  which  equals  $12  000.00.  Finally,  the  annual  depreciation  expense  is 
divided  by  12  to  obtain  the  depreciation  for  this  month,  which  equals  $1  000.00. 

Beginning  supplies  were  valued  at  $838.00.  When  inventory  was  taken  at  the  end  of  January,  the 
supplies  left  were  valued  at  $526.00. 

Supplies  Expense  Supplies 


(balance  $838.00) 

838.00 

312.00 

312.00 


Since  there  is  $526.00  worth  of  supplies  left,  that  is  the  amount  which  should  end  up  in  the 
supplies  account.  The  difference  between  what  is  left  ($526.00)  and  what  was  originally  in  the 
account  ($838.00)  is  the  amount  of  the  adjustment  ($312.00). 

Rent  received  in  advance  by  the  tenant  of  $4  800.00  was  received  on  January  2  for  four  months. 
Rent  Received  in  Advance  Rent  Income 


1  200.00 


(balance  $4  800.00) 


1  200.00 


The  $4  800.00 for  rent  received  in  advance  for  four  months  is  divided  by  four  to  obtain  the 
amount  of  income  for  rent  earned  during  the  month  of  January,  $1  200.00. 

7.   Bad  debts  are  estimated  to  be  0.5%  of  all  accounts  receivable.  The  total  of  Accounts  Receivable 
is  $200  000.00  There  is  $910.00  in  Allowance  for  Doubtful  Accounts. 


Bad  Debts  Expense  Allowance  for  Doubtful  Accounts 


90.00 

(balance  $910.00) 

90.00 

The  total  in  accounts  receivable  of  $200  000  is  multiplied  by  0.005  to  obtain  the  amount  to  be 
kept  on  reserve  to  cover  bad  debts,  $1  000.00.  There  is  already  $910.00  held  in  reserve  for  bad 
debts  in  the  Allowance  for  Doubtful  Accounts.  It  must  be  brought  up  to  the  correct  total  of 
$1  000.00;  therefore,  $910.00  is  subtracted  from  $1  000.00  to  obtain  the  amount  of  the 
adjustment,  $90.00 
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Enrichment  Activities 

1.  Assume  you  had  a  beginning  balance  in  the  Supphes  account  of  $17  620.00  and  have  used 
$9  810.00.  Complete  the  adjusting  entry  and  closing  entry  for  this  account. 

Dr  Cr 

a.  Supplies  Expense  $9  810.00 

Supplies  $9  810.00 

Normally,  you  are  told  how  much  is  left  in  inventory  for  supplies,  not  the  amount  that  has  been 
used.  Since  you  already  have  the  amount  used  figure,  no  subtraction  of  figures  is  necessary. 

b.  Income  Summary  $9  810.00 

Supplies  Expense  $9  810.00 

2.  Assume  you  purchased  supplies  for  $2  400.00. 

a.  Show  the  transaction  that  would  be  journalized  if  the  purchase  is  recorded  as  an  asset. 

Dr  Cr 
Supplies  $2  400.00 

Cash  $2  400.00 

b.  Show  the  transaction  that  would  be  journalized  if  the  purchase  is  recorded  as  an  expense. 

Supplies  Expense  $2  400.00 

Cash  $2  400.00 

c.  Still  assuming  that  the  purchase  is  recorded  as  an  expense,  what  would  the  adjusting  entry  be 
if,  at  the  end  of  the  fiscal  period,  there  is  $900.00  left  in  inventory? 

Supplies  $900.00 

Supplies  Expense  $900.00 
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Section  3  Assignment 

The  assignment  and  answers  for  Section  3  are  given  on  the  following  pages.  A  suggested  mark 
distribution  follows: 

Part  A     25  marks 
B      10  marks 
Total     35  marks 

Section  3  Assignment  Part  A 

The  worksheet  for  Centurion  Incorporated  is  given.  The  Trial  Balance  columns  of  the  worksheet 
have  been  completed.  Use  the  following  information  to  complete  the  worksheet. 

•  Past  experience  indicates  that  bad  debts  are  approximately  1.5%  of  accounts  receivable. 

•  The  ending  Merchandise  Inventory  is  valued  at  $80  000.00. 

•  An  inventory  of  supplies  is  valued  at  $1  000.00. 

•  The  value  of  prepaid  insurance  at  the  end  is  $3  000.00. 

•  A  note  receivable  has  an  interest  rate  of  12%.  The  note  was  received  on  July  1,  so  it  requires  an 
adjustment  for  six  months'  interest. 

•  Depreciation  is  calculated  using  the  declining-balance  method.  The  rates  are 

equipment:  20% 
building:  5% 

•  Interest  accrued  on  the  mortgage  payable  is  $1  000.00. 

•  Interest  accrued  on  notes  payable  is  $1  800.00. 

•  The  payroll  register  shows  that  payroll  tax  expenses  to  the  end  of  December  are 

Salaries  Expense:  $10  500.00 
CPP  Expense:  $380.00 
UI  Expense:  $430.00 

•  On  September  1,  Centurion  received  $18  000.00  from  a  tenant  for  one  year's  rent.  On 
December  31,  four  months  have  been  earned. 

•  Property  tax  of  $3  150.00  has  accrued  for  nine  months. 

•  Corporate  Income  Tax  is  21%.  Round  to  the  nearest  whole  dollar. 
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Section  3  Assignment  Part  B 

Journalize  the  adjusting  entries  in  worksheet  order,  closing  entries,  and  reversing  entries  beginning  on 
page  7  of  the  general  journal. 


GENERAL  JOURNAL  PAGE  7 


DATE 

ACCOUNT  TITLE 

POST 
REF. 

DEBITS 

CREDITS 

1 

Adjusting  'Entries 

1 

2 

Dec 

31 

'Bad 'Debts  'E7(pense 

5 

5 

0 

00 

2 

3 

lAilowance  for  Doubtful !Accounts 

5 

5 

0 

00 

3 

4 

31 

Income  Summanj 

70 

0 

0 

0 

00 

4 

5 

'M.eTchandise  Inventory 

70 

0 

0 

0 

00 

5 

6 

31 

fMercftandisin£  Inventory 

60 

0 

0 

0 

00 

6 

7 

Income  Summary 

60 

0 

0 

0 

00 

7 

8 

31 

SuppCies  'ETQjense 

5 

5 

0 

0 

00 

8 

9 

SuppCies 

5 

5 

0 

0 

00 

9 

10 

31 

Insurance  'E?(pense 

13 

7 

5 

0 

00 

10 

11 

Prepaid  Insurance 

13 

7 

5 

0 

00 

11 

12 

31 

Interest  1(eceivab(e 

3 

6 

0 

00 

12 

13 

Interest  Income 

3 

6 

0 

00 

13 

14 

31 

Depreciation  "E^qfiense  —  'Ecfuipment 

2 

5 

6 

2 

00 

14 

15 

AccumuCcited  Depreciation  —  'Ec^uipment 

2 

5 

6 

2 

00 

15 

16 

31 

Depreciation  "Expense  —  'Building 

3 

3 

0 

0 

00 

16 

17 

Accumu[ated  Depreciation  —  'Building 

3 

3 

0 

0 

00 

17 

18 

31 

Interest  Expense 

2 

1 

0 

0 

00 

18 

19 

Interest  'PayabCe 

2 

1 

0 

0 

00 

19 

20 

31 

Salaries  E^ense 

1 

5 

0 

0 

00 

20 

21 

Salaries  'PayabCe 

1 

5 

0 

0 

00 

21 

22 

31 

TayrodTajces  E?qpense 

3 

6 

0 

00 

22 

23 

CPT 'Payable 

1 

6 

0 

00 

23 

24 

lllfPayabk 

2 

0 

0 

00 

24 

25 

31 

1(ent  "Ej-ceived  in  Advance 

4 

5 

0 

0 

00 

25 

26 

1{fnt  Income 

4 

5 

0 

0 

00 

26 

27 

31 

'Propeny  'Ta?^  E?(pense 

1 

1 

5 

0 

00 

27 

28 

Property  TaT^PayabCe 

1 

1 

5 

0 

00 

28 

29 

31 

Corporate  Income  Ta?c 

1 

6 

5 

9 

00 

29 

30 

Corporate  Income  Ta^Payabk 

1 

6 

5 

9 

00 

30 
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DATE 

ACCOUNT  TITLE 

POST 
REF. 

DEBITS 

CREDITS 

H 
1 

1 

o 

C. 

31 

Sales 

500 

0 

0 

0 

00 

2 

o 
o 

^l{gnt  Income 

40 

5 

0 

0 

00 

3 

4 

Interest  Income 

3 

6 

0 

00 

4 

c 
O 

Income  Summdty 

540 

8 

6 

0 

00 

5 

D 

31 

Income  Summanj 

392 

9 

5 

1 

00 

5 

7 

fpiiT/'fincifc 

270 

1 

4 

0 

00 

7 

Q 
O 

^(Cvertisinfl  "E^^pense 

3 

0 

0 

0 

00 

s 

g 

"Bad  (Debts  "E^cpense 

5 

5 

0 

00 

9 

10 

(DepTecintion  ^E^^pense  EiC^uipment 

2 

5 

6 

2 

00 

10 

11 

(Depvecuition  Ey^pcnsc  —  ^BuxdiiTi^ 

3 

3 

0 

0 

00 

11 

12 

Insurance  'E.7(pcnsc 

13 

7 

5 

0 

00 

12 

13 

UtiCities  'E?cpense 

13 

0 

0 

0 

00 

13 

14 

^aifro(l'Ta!(cs  'E?(pcnsc 

2 

8 

6 

0 

00 

14 

15 

Salaries  "E^ipense 

38 

0 

0 

0 

00 

15 

16 

SuppCies  'E?cpense 

5 

5 

0 

0 

00 

16 

17 

(Propertti  Ta^c  Ejcpense 

1 

5 

3 

0 

00 

17 

18 

Interest  "Expense 

2 

1 

0 

0 

00 

18 

19 

Corporate  Income  Qjz?^ 

36 

6 

5 

9 

00 

19 

20 

31 

Income  Summanj 

137 

9 

0 

9 

00 

20 

21 

H^etained  "Eciminffs 

137 

9 

0 

9 

00 

21 

22 

Si^vcrsuyj  Entries 

22 

23 

19yu 

1 

Interest  Income 

3 

6 

0 

00 

23 

24 

Interest  (R^eivabCe 

3 

6 

0 

00 

24 

25 

1 

Interest  ^ayaSCe 

2 

1 

0 

0 

00 

25 

26 

2 

1 

0 

0 

00 

26 

27 

1 

Salaries  ¥a^a6Ce 

1 

5 

0 

0 

00 

27 

28 

Salaries  E?(pense 

1 

5 

0 

0 

00 

28 

29 

1 

CPT  (Payable 

1 

6 

0 

00 

29 

30 

ZlKPayabCe 

2 

0 

0 

00 

30 

31 

(Payroll  Tajces  E?(pense 

3 

6 

0 

00 

31 

32 

1 

(Property  (ra?i(Payabk 

1 

1 

5 

0 

00 

32 

33 

(Property  Tay^  E?(pense 

1 

1 

5 

0 

00 

33 

34 

1 

Corporate  Income  'Tajc(Payable 

1 

6 

5 

9 

00 

34 

35 

Corporate  Income  (Ta^c 

1 

6 

5 

9 

00 

35 

I 
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53 
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